Application Materials

· Letters of Recommendation

· Essay

· Resume

· NCAA Requirements

Guidelines for Students Requesting Recommendations…

· 1.  Think about who knows you and can attest to the quality of your work. If you need a recommendation for a teacher, request one from a teacher in an academic subject who knows your strengths. That may be a teacher in whose class you’ve gotten top grades, but it could also be a teacher who knows how hard you’ve worked to get B’s and C’s.

· 2.  Ask the person if he or she would be willing to write a letter for you. Remember, the person is doing you a favor. 

· 3.  Submit information about yourself (resume, brag sheet), the recommendation form ( if there is one), and other pertinent information to the writer at least two weeks before if needs to be completed. Remember, the deadline is that last possible day the letter/application may be received by the admissions or scholarship committee, not the day you put it in the mail. 

· 4. Set your own deadline at least one week before you need to mail your application letter. 

· 5. If the writer is to send your letter separately, provide a stamped, addressed envelope with a note attached listing a deadline for mailing that is at least five days before the application deadline. Politely check with the writer to be certain your letter was mailed (How’s my letter coming? Do you need any more information?”). 

· 6. Write a brief thank-you note to the writer. 

· 7. If you receive the scholarship or are accepted to the college for which the letter was written, let the writer know. 

· 8. Copy all parts of your application, essay, letters, and other materials for your own records. 

· 9. Let the guidance office know when you have response from the college or scholarship committee, one way or the other.           

Sample Request for Letters of Recommendation

Date

Dear_______________________________,

I am applying for _____________________________________________. I am required to submit __________ letter (s) of recommendation. Would you consider writing a letter for me? I have attached the instructions for the letter. My deadline is ___________________; therefore, I will pick up your letter by __________________________. You may put it in a sealed envelope if you prefer. Thank you so much. I really appreciate you the taking time to do this for me. 

Sincerely, 

Name of Student

Sample Resume                          Taylor A. Student

1000 Main Street

Anywhere, CA 99999

(999) 999-9999

 email anyone@internet.com
Coopersville High School

Academic Honors and Awards

· Academic Honor Roll- all semesters
· National Honor Society- 2005

· Scholar Athlete Award- all semesters-Volleyball

· Golden State Exam Honors and Recognition- Biology

Other Awards and Distinctions

· Junior Olympics- Silver Medalist- Volleyball 2003
· Youth National Volleyball Team- 2003-2004

High School Leadership Activities

· Varsity Letter- Volleyball 2002-2005

· Team Captain- Volleyball 2005

· Producer and Director- Coopersville High School morning news

· Educational Advisor Team- Nominated by principal to select and interview advisors 2003

· Chairperson- Spring Canned Foods Drive 2004

· Active Member- Chess Club 2002-2005, World Wildlife Club 2003-2005

· Founder- Teens Against Tobacco and Drug Use 2002

Community Service and Leadership

· President- Light of Life Philanthropic Organization 2003-2004

· Volunteer- Coast Animal Hospital 2003 (32 hours)

· Volunteer- Help for Children-activities for terminally ill, underprivileged area children:

1994-present (56 hours) 

· Volunteer- Teens Against Tobacco and Drug Use (30 hours) 2002-2004

· Certified Junior Lifeguard- Anywhere beach 2002-2004

· Coach- Summer Volleyball Camp 2003-2004

· Church- Confirmed, active member of ABC Church Youth Program 1998-2004

Summer Programs and Internships

· Academic- Journalism Workshop at Boston University: Summer 2004 (3 week program)

· Community Service- Rustic Pathways- Costa Rica Community Service 2004

· Personal Achievement- Adventure Quest- British Virgin Islands (3 week program)

    *ASA/US Sailing and PADI Scuba Diving Certifications: Summer 2003

Paid Employment Experience

· Camp Counselor- Explorers Beach Camp- Anywhere, CA Summer 2003
· Website Administrator- www.somebusiness.com 2003-2004

Other Activities and hobbies

I enjoy recreational sports such as volleyball, scuba diving, surfing and snowboarding.  I also enjoy writing and producing as well as website development.

College and Career Goals

I have a passion for writing which has resulted in my interest in journalism and communication as possible majors.  I hope to pursue a career in broadcasting, and am interested in politics and debate as well.  My non-career mission is to work with animals and to donate time and money to the prevention of animal extinction.

Dos and don’ts on writing the college application essay

A great application essay will present a vivid, personal and compelling view of you to the admissions staff. It will round out the rest of your application and help you stand out from other applicants. The essay is one of the only parts of your application over which you have complete control, so take the time to do a good job on it.  Check out these tips before you begin.

DO’s

Keep your focus narrow and personal

Your essay must prove a single point or thesis. The reader should be able to find your main idea and follow it from beginning to end. Ask someone to read just your introductions to see what he or she things your essay is about. 

Essays that attempt to be too comprehensive end up sounding watered down. Remember, it’s not about telling the committee members what you’ve done-they can pick that up from your list of activities-but about showing them who you are. 

Prove it

Develop your main idea with vivid, specific facts, events, quotations, examples, and reasons. There’s a big difference between simply stating the point of view and letting an idea unfold in the details:

· Okay:  I like to be surrounded by people with a variety of backgrounds and interests.

· Better:  During that night, I sang the theme song from Casablanca with a baseball coach who thinks he’s Bogie, discussed Marxism with a little old lady, and heard more than I ever wanted to know about some woman’s gallbladder operation.

Be Specific

To avoid clichéd, generic, and predictable writing, use vivid, specific details.

· Okay: I want to help people. I have gotten so much out of life through the love and guidance of my family, I feel that many individuals have not been as fortunate; therefore, I would like to expand the lives of others.
· Better:  My mom and dad stood on plenty of sidelines until their shoes filled with water or their fingers started to freeze or somebody’s golden retriever signed its name on their coats in mud. I think that kind of commitment is what I’d like to bring working with fourth-graders.
DON’TS

Don’t tell your readers what you think they want to hear

Most admissions officers read plenty of essays about the charms of their university, the evils of terrorism, and the personal commitment involved in being a doctor. Bring something new to the table, not just what you think they want to hear. 

Don’t write a resume

Don’t include information that is found elsewhere in the application. Your essay will end up sounding like an autobiography, travelogue, or laundry list. Yawn.

· Overloaded: During my junior year, I played first singles on the tennis team, served on the student council, maintained a B+ average, traveled to France, and worked at a cheese factory.

Don’t use 50 words when 5 will do

Eliminate unnecessary words.

· Okay: Over the years, it has been pointed out to me by my parents, friends, and teachers- and I have even noticed this about myself, as well- that I am not the neatest person in the world.

· Better: I’m a slob.

Don’t forget to proofread

Typos and spelling or grammatical errors can be interpreted as carelessness or just bad writing. Don’t rely on your computer’s spell-checker. It can miss spelling errors like the ones below.

· After I graduate form high school, I plan to work for a nonprofit organization during the summer.

· From that day on, Daniel was my best fried.

Source: www.collegeboard.com, based on information from The College Application Essay, Rev. ed., by Sarah Myers McGinty (New York: The College Board, 2004).

Sample College Application Essay Questions

Howard University: Howard University is interested in you as a person, as well as how you express your thoughts. Please submit a 500-word essay describing how you would contribute to the Howard University legacy. 

Pomona College: Reinvent your high school. What is essential? Would you change? 

Florida State University: How has your family history, culture, or environment influenced who you are? 

New York University: Select a creative work- a novel, a film, a musical piece, a painting, or other work of art-that has influenced the way you view the world, or the way you view yourself. Discuss the impact the work has had on you. (We are more interested in how the work has affected you rather than reading a detailed plot summary or a description of the work.)

Fordham University: Discuss a political, social, or cultural issue that has had an impact on society and discuss why it is important to you. 

Northwestern University: An old expression says, “What is right is not always popular, and what is popular is not always right.” Give an example of a time when you made a choice that was not popular but you felt was right. Why did you make this choice? What happened as a result? 

Rhodes College: What risks have you taken in your life? What were the circumstances and the results? How have you benefited from risk taking? 

Common Application: Choose one of the topics. 

Evaluate a significant experience, achievement, risk you have taken, or ethical dilemma you have faced and describe its impact on you. 

1. Discuss some issues of personal, local, national, or international concern and their importance to you. 

2. Indicate a person who has been a significant influence on you, and describe that influence. 

3. Describe a character in fiction, a historical character, or a creative work (as in art, music, science, etc.) that has had an influence on you and describe that influence. 

4. A range of academic interest, personal perspectives, and life experiences adds much to the educational mix. Given your personal background, describe an experience that illustrated what you would bring to the diversity in a college community, or an encounter that illustrated the importance of diversity to you. 

Another  commonly asked essay question: 

If you could travel through time and interview a prominent figure in the arts, politics, religion, or science, whom would you choose, and why? 

NCAA: Preparing to Play College Sports

 Follow These Tips: 

· Register with the NCAA Eligibility Center (at www.ncaaclearinghouse.net) at the beginning of your junior year.

· After registering, be sure to complete the amateurism questionnaire. Log in to www.ncaaclearinghouse.net and click on “Enter/Update Amateur Questionnaire.” Answer the questions and log out. 

· Next, print the Transcript Release Form, sign and take to the high school guidance counselor and have the counselor send your official transcripts to the eligibility center. Have your transcripts sent at the end of your junior year and immediately following graduation. Log in to www.ncaaclearinghouse.net and click on “Transcript Releases” on the left side of your screen to access the Transcript Release Forms. 

· Remember to enter “9999” code when registering for the SAT or ACT. This submits a request for your official scores to be sent directly to the eligibility center. 

· Log back in during your senior year and sign the 10.1 statement to request final amateurism certification. * After April 1 for students enrolling in the fall semester, and after October 1 for students enrolling in the winter/spring semester. 

· Keep on track to graduate “on time,” meaning that if your high school graduation takes place June 1, you graduate June 1. If you do not graduate June 1 with the rest of your high school class, you have not graduated “on time.”

For a Completed List of Approved Core Courses: 

Log on to www.ncaaclearinghouse.net. Select “Prospective Student-Athlete.” Then select “List of Approved Core Courses” on the left side of the screen. Follow prompts to select school by name. 

	Division 1

(16 Core Courses)

4 years of English

3 years of mathematics (Algebra 1 or higher). 

2 years of natural/physical science (1 year of lab if offered by high school)

1 year of additional English, mathematics or natural/physical science. 

2 years of social science.

4 years of additional courses (from any area above, foreign language or nondoctrinal religion/philosophy). 
	Division 11

(14 Core Courses)

3 years of English

2 years of mathematics (Algebra 1 or higher).

2 years of natural/physical science (1 year of lab if offered by high school).

2 years of additional English, mathematics or natural/physical science.

3 years of additional courses (from any area above, foreign language or nondoctrinal religion/philosophy).   




